TINH UY KHANH HOA PANG CONG SAN VIET NAM
TRUONG CHINH TRI Khanh Hoa, ngay 11 thang 8 nam 2025

*

S619 -TB/TCT

THONG BAO
phan cong nhiém vu cia thanh vién Ban Giam hi¢u
Truwong Chinh tri tinh Khanh Hoa

- Cin ctr Quy dinh s 09-QDi/TW, ngay 13/11/2018 ctia Ban Bi thu Trung wong
vé quy dinh chirc nang, nhiém vy, td chirc bd may cua truong Chinh tri tinh, thanh
phd truc thudc Trung wong;

- Can ctr Quyét dinh s6 10-QD/TU, ngay 01/7/2025 ctia Ban Chap hanh Pang
bo tinh vé viéc thanh lap Trudong Chinh tri tinh Khanh Hoa;

- Can ctr Quyét dinh s6 129-QD/TU, ngay 31/7/2025 ctia Tinh ty Khanh Hoa
vé viéc diéu dong, chi dinh can bo dbi v4i ddng chi Tran Hoang Ha;

- Can ctt Quyét dinh sé 17-QD/TU, ngay 10/7/2025 vé ban hanh Quy ché T
chtrc va hoat dong cua Truong Chinh tri tinh Khanh Hoa va Két luan tai cudc hop
Bam Giam hi¢u ngay 05/8/2025;

Truong Chinh tri tinh Khadnh Hoa thong bdo phan cong nhiém vu thanh vién
trong Ban Gidm hiéu nhu sau:

I. NGUYEN TAC CHUNG

- Phan cong nhiém vy dam bdo tinh tp trung dan chu trong hoat dong quan 1y,
théng nhét hoat dong theo ché do thu trudng; dam bao phat huy su doan Kkét, théng
nhét trong tap thé va trach nhiém ctia mdi thanh vién Ban Giam hiéu trong thuc hi¢n
nhiém vu.

- Hiéu trudong va cac Pho Hi€u trudng thuc hién cac nhiém vu va quyén han
theo Quy dinh s6 09-QDi/TW ngay 13/11/2018 cua Ban Bi thu Trung wong Pang
vé chirc nang, nhi¢m vy, td chirc bd may cua truong chinh tri tinh, thanh phé truc
thudc Trung wong va quy dinh cua Ban Thuong vu Tinh iy Khanh Hoa.

- Hiéu truéng diéu hanh chung toan bo hoat dong ctia Nha trudng va phan cong
cac Pho Hi¢u trudng phu trach, theo doi, chi dao, xir Iy cac cong viéc thuong xuyén
thudc thim quyén cua Hiéu truong trong linh vuc cong tic cua Nha trudng.

-Cac déng chi Pho Hi¢u trudng thuc hi¢n cac nhiém vu theo phan cong; chiu trach
nhi¢m trude Hiéu truong va trude phap luat cac ndi dung cong viée duge giao; thuong



xuyén trao d6i cong viéc, kip thoi bao céo, xin ¥ kién Hiéu trudng nhimg van dé quan
trong, phic tap. Trong truong hop can thiét hoac khi Pho Hiéu truéng vang mit thi Hiéu
truong truc tiép chi dao, xir Iy cong viéc do Pho Hiéu trudng phu trach.

II. PHAN CONG NHIEM VU, QUYEN HAN CUA BAN GIAM HIEU
1. Pong chi Lwu Hong Van - Hiéu truéng

- Lanh dao toan dién cac hoat dong thudc chirc nang, nhi€ém vu cua Truong;
chiu trach nhi¢m trudc Thuong truc Tinh uy, Ban Thuong vu Tinh uy va Hoc vién
Chinh tri qudc gia H6 Chi Minh vé toan bd hoat dong ciia Nha trudng.

- Chi dao chung cong tac dao tao, bdi dudng, nghién ciru khoa hoc va tong két
thuc tién; thi dua, khen thudng va ky luat; giai quyét khiéu nai, t6 cdo c6 lién quan
dén cong tac quan 1y co quan, vién chirc, ngudi lao dong va hoc vién dang hoc tai
Truong theo quy ché, quy dinh.

- Truc tiép chi dao: cong tac t6 churc bd may va can bg; tai chinh; cac dé an, du
an, xay dung co ban; cac cong vi¢c 16n, quan trong trinh Thuong truc Tinh uy, Ban
Thuong vu Tinh ty; cong tac phong chong tham nhiing, tiéu cuc, lang phi, thuc hanh
tiét kiém; cai cach hanh chinh. La chu tai khoan thir nhét ctia co quan theo phap luat
vé tai chinh ngan sach.

- Quan 1y va diéu hanh hoat dong khoa hoc ctia Nha trudng.

- Duyét cac chuong trinh, ké hoach, noi dung cong viéc do cac Pho Hiéu truong
va cac bo phan tham muu. Ky duyét cac dé 4n, to trinh, quy dinh, quyét dinh, cac
van ban lam viéc, ph6i hop ngoai Nha trudng va cac van ban quan trong khac; ky
cac van bé‘mg, ching chi thudc chuc nang, nhiém vu dao tao, boi dudng cua Nha
trudng (trir cac vin ban ty quyén cho cac Pho Hiéu truong).

- Chu tri cac cudc hop ctia Trudng (trir cac cude hop ty quyén cho cac Pho
Hiéu truéng); Chi tich cac hoi dong: Hoi dong tuyén sinh; Hoi dong xét tot nghiép
cac 16p; Hoi dong khoa hoc; Hoi dong lwong, Hoi dong thi dua - khen thuéng; Hoi
dong ky luat; Hoi dong thi tuyén, xét tuyén vién chie Nha truong theo phan cp va
cac hoi dong khac....

- Tham gia sinh hoat chuyén mon vo1 Khoa Xay dung Pang.

- Tryc tiép phu trach, chi dao phong T6 chirc, hanh chinh, thong tin, tu lidu.

- Duyét dé thi t6t nghiép, dé thi hét moén theo chuong trinh dao tao, boi dudng.
Giang day cac phan hoc duoc phan cong.



2. Pong chi Nguyén Thi Thanh Huyén - Phé Hi¢u truéng
Tham muu giap Hiéu truong 1anh dao cac linh vuc cong tac sau:

- T6 chuc quan 1y va diéu hanh thuc hién ké hoach dao tao, bdi dudng cuia Nha
trudong; phu trach cong tac thanh tra gido duc; hoat dong nghién ctru thuc té cua
giang vién, hoc vién.

- Chi dao hoat dong giang day cua cac khoa; kiém tra, danh gia nd1 dung, ké
hoach 1am viéc cta cac khoa theo Quy ché giang vién; theo doi, quan 1y lich giang
va chi dao phan phéi gio giang cta giang vién dam bao hop 1y.

- Chi dao thao giang, du gio; kiém tra gido an cua giang vién; phu trach Hoi thi
giang vién day gio1 va Hoi thi hoc vién hoc gioi 1y luan chinh tri.

- Ky thay Hiéu truong: lich giang; ké hoach thao giang, du gid; van ban trién
khai cac hdi thi.

- Tham gia céc hoi dong theo phan cong ctia Hiéu trudng va cip co tham quyén;
tham gia giang day cac phan hoc duoc phan cong. Thuc hién ché d6 hoi hop theo
quy dinh.

- Tham gia sinh hoat chuyén mén v&i Khoa Nha nudce va phép luat.

- Truc tiép phu trach, chi dao Phong Quan ly dao tao va nghién ctru khoa hoc.

- Thue hién cac nhiém vu va quyén han khac theo su phan cong hodc Gy quyén
cua Hi¢u truong.

4. Pong chi Lé Thi Thu Hién - Ph6 Hiéu truéng

Tham muu giup Hi€u truéng lanh dao cac linh vuc cong tac sau:

- Truc tiép chi dao va diéu hanh cong tac hanh chinh, thong tin, tu liéu; cong
tac tiép khach, tiép cong dan; hoat dong vin thu - luu trit; cong nghé thong tin; cong
tac thu vién.

- Phu trach cong tac thi dua, khen thuong; Trang thong tin dién tu, trang
facebook ctia Truong; Tép san “Thong tin 1y luan va thuc tién”.

- Phu trach cong tac bao cdo, tong hop thudng xuyén va dinh ky; chi dao, diéu
hanh can b, vién chtrc thuc hién Bo cong cu do luong danh gia két qua va hiéu qua
cong viéc (KPI).

- Phu trach cong tdc quan tri tai san, co so vat chit, cong tac an ninh trat tuy,
canh quan méi trudng ctia Nha trudong; dé xuit mua sam, stra chira, quan 1y va sir



dung tai san cong cua co quan cua Nha truong (co s¢ vat chat, may moc, trang thiét
bi, xe 0 t6...). La chu tai khodn thur hai ctia co quan.

- Tham gia c4c hoi dong theo phan cong cua Hiéu trudng va cip co thim quyén;
tham gia giang day cac phén hoc duogc phan cong. Thyc hién ché d6 hoi hop theo
quy dinh.

- Ky thay Hiéu truong cac van ban trong pham vi thAm quyén duoc phan cong.
- Tham gia sinh hoat chuyén moén vé&i Khoa Ly luan co so.

- Tham gia chi dao phong T6 chuic, hanh chinh, thong tin, tu liéu dbi véi cac
nhiém vu dugc phan cong phu trach.

- Thyc hi¢n cac nhi€ém vu va quyén han khéc theo sy phan cong hoac ty quyén
cua Hiéu truong.

Trén day la nd1 dung phan cong cong tac cac thanh vién trong Ban Gidm hiu
Truong Chinh tri tinh Khanh Hoa. Kinh bao cao Hoc vién Chinh tri quéc gia H6 Chi
Minh, Thuong truc Tinh @y va théng bao dén céc s, ban, nganh, dia phuong biét dé
thuan tién trong viéc phdi hop va lién hé cong tac. Thong béo nay thay thé Thong
bao s6 05-TB/TCT, ngay 10/7/2025 cta Truong Chinh tri tinh Khanh Hoa.

Noi nhan: HIEU TRUONG

- Hoc vién CTQGHCM (Vu Cac TCT), 1085025 16:1634 0700
- Thuong tryc Tinh ty (bao céo),

- Céc co quan tham muu, giup viéc cua TU,
- Ban Giam hiéu,

- Céc khoa, phong, /'
- Luu VT. NG

Lwu Hong Van
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